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HOJIUTUKA
00pabdoTKH MePCOHAJBHBIX JAHHBIX FOCYIAPCTBEHHOT 0 010/I:KETHOT 0
o0meo0Opa3zoBateibHOTO yupexkaenus Pecnyonuku Kapenusa «CnenuaabHas

(koppexumnoHHasi) 001e00pa3oBaTeJbHAS MIKOJA-UHHTEPHAT Ne 24)
(I'BOY PK «llIkona-untepHaT Ne 24»)

1. O0ue mos0KeHU

1.1. Hacrosmas monutuka oOpabOTKM IMEPCOHANBHBIX TaHHBIX TOCYAapCTBEHHOTO
Oro/KeTHOTO 00I1IeoOpa3oBarensHoro yupexaenus Pecnyonuku Kapenus «CrneunanbHas
(koppekimoHHasi) oOiieodpa3oBaTeiabHas MIkoida-uHTepHAT Ne 24y (manee — Ilonutuka)
OTIpeNieNsieT e 00padOTKH MEPCOHATBHBIX TaHHBIX, KATETOPUH U ITepeueHb 00padaThIBaEMbIX
MEPCOHATBHBIX  JAaHHBIX, KAaTETOPUU CYOBEKTOB, TMEPCOHANBHBIE JAaHHBIE KOTOPBIX
oOpabatbIBaloTCs, CIOCOObI, CPOKM HUX OOpabOTKM M XpaHEHUs, MOPSAOK YHUUYTOKEHUS
MIEPCOHATFHBIX JTAHHBIX TP JTOCTHKCHHUH Ieield uX 00paOOTKH MM TPU HACTYIUICHUH WHBIX
3aKOHHBIX OCHOBAaHUU B rOCYAapCTBEHHOM OIODKETHOM 00I11e00pa30BaTEIbHOM YUPEKICHUH
Pecniyonuku Kapenus «CnenmanbHas (KOPpEKIIMOHHAs) o00I1Ieo0pa3oBarenbHas IIKOJa-
untepHatr Ne 24y» (I'BOY PK «lllkona-untepnar Ne 24y) (manee - OOpa3oBaTenbHas
opraHu3arus).

1.2. JlokanbHble HOPMATHUBHBIE aKThl M WHBIE JOKYMEHTHI, pPErJIaMEHTHUPYIOIIUE
00paboTKy TMepCcOHaNbHBIX MaHHBIX B OOpa3oBaTeNbHOM OpraHU3alvM, pa3padaThIBAIOTCS C
y4yeToM nonoxeHui [lonutuku.

1.3. JeiictBue Ilonutuku pacmnpocTpaHsieTcsl Ha NEPCOHAIbHBIE JAaHHBIE, KOTOPBIE
OO6pa3oBaTenbHON OpraHu3auu o0padaThIBacT ¢ HUCIOJIB30BAHHEM M 0€3 HCIIOJIb30BaHUS
CpEeZICTB aBTOMATH3AIIHH.

1.4. B [TonmuTike UCTIONB3YIOTCS CIETYIOIINE TIOHATHS:

— MepCOHANIbHBIC TaHHBIE — JI00ast HHPOpPMAILHs, OTHOCSAIIASACS MPSIMO WM KOCBEHHO
K ONpEeNeeHHOMY WJIM OIpeaensieMoMy (QU3NYECKOMY JHUIY (CYyObEKTY MepCOHaIbHBIX
JIAaHHBIX );

— omepaTop NEPCOHAIBHBIX JaHHBIX (OHEepaTop) — TOCYJApCTBEHHBIA Opras,
MYHULUOAIBHBIA OpraH, IOpHIMYECKOe WIM (PU3UYECKOEe JIHNIO, CAMOCTOSATEIBHO WU
COBMECTHO C JPYTMMH JHIAMH OpraHu3ylolnue W (Wju) OCYIIECTBIsOIMUE 00paboTKy
MIEPCOHANBHBIX JTAHHBIX, OMpPENESIoNINe Ied 00padOTKH NEePCOHATBHBIX JTAaHHBIX, COCTaB
MEPCOHANBHBIX JTAaHHBIX, MOJUICKAIIMX 00paboTKe, AEUCTBUS (Omepalnuu), COBEpIIaEMbIE C
MEPCOHATBHBIMU JTAHHBIMH,

— 00paboTka MepCOHANBHBIX TaHHBIX — JelcTBUE (omepaiusi) WIHM COBOKYMHOCTb
AecTBUN (Oomeparuii) ¢ MepCcoOHANBHBIMEI JaHHBIMHU C MCIIOIH30BAHUEM M 0€3 UCTOIh30BAHUS
CPEICTB aBTOMAaTH3allMy, BKIOYas cOOp, 3amiCh, CHCTEMAaTH3AIMI0, HAKOIUICHHE, XPaHEeHNUE,
yToyHeHHe  (OOHOBIIEHHME, HW3MEHEHME), HW3BJIEUEHUE,  HCIOJb30BaHUE,  Mepeaayvy
(pacpocTpaHeHue, MpenoCTaBICHHUE, TOCTYH), OOe3InYnBaHHEe, OJIOKHPOBAHUE, YIAICHHUE,
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YHUUYTOXKECHHUE;

— aBTOMAaTH3UpOBaHHAas 00pa0OTKa TMEpPCOHAJbHBIX JaHHBIX — o0O0paboTka
MEPCOHATBHBIX TAHHBIX C TOMOIIBIO CPEICTB BBHIUMCIUTEIHHON TEXHUKHY;

— pacnpoCTpaHEHUE EPCOHATBHBIX JAHHBIX — IEHCTBUS, HAlIpaBJICHHbIE HAa PACKPBITHE
NEPCOHANBHBIX IAHHBIX HEOTPEEICHHOMY KPYTY JIMII;

— IIPEIOCTABJICHNE MTEPCOHATIBHBIX JAHHBIX — JEHCTBUS, HAPaBIEHHbIE HA PACKPBITHE
MIEPCOHAIBHBIX JIAHHBIX ONPEIECICHHOMY JIUILY WA ONPEIEICHHOMY KPYTY JIUIL;

— OJIOKMpOBaHME TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue oOpaboTKu
NEPCOHANBHBIX JIAHHBIX (32 HUCKIIOYEHHEM cllydaeB, eciau o0paboTka HeoOXoauma s
YTOYHEHUS IEPCOHATBHBIX TAHHBIX );

— YHHYTOXXCHHE TIEPCOHANBHBIX [aHHBIX — JCWCTBUSA, B pE3yNbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHUTH COJIEp’KaHWE TMEPCOHAJIbHBIX JaHHBIX B
WH(OPMAIIMOHHON CHUCTEME TMEpPCOHANBHBIX JaHHBIX M (WIM) B peE3yJNbTaTe KOTOPBIX
YHUUYTOXXAOTCS MaTepUaJbHbIE HOCUTENIN IEPCOHATIBHBIX JTAHHBIX;

— 00e31MYMBaHUE TEPCOHAIBHBIX JAHHBIX — JEUCTBHS, B pe3yjibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 MCIHOJB30BAHMS JTOTIOJHUTEILHON HH(POPMAIIUU OINpPEACIUTh
MIPUHAICKHOCTH MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX TaHHBIX;

— UH(QOpPMALIMOHHAS CHCTEMA MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTB COJEPKALTUXCS
B 0a3ax JaHHBIX MMEPCOHATBHBIX TAaHHBIX U 00€CTIeUNBAIOIINX UX 00pabOTKY HH(DOPMAITMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

— TpaHCTpaHU4YHAas Neperaya MEepPCOHAJIbHBIX JAHHBIX — Iepefada MNepCOHAIbHBIX
JaHHBIX Ha TEPPUTOPUI0O MHOCTPAHHOTO TOCYAApCTBa OpraHy BJIACTH HMHOCTPAHHOTO
roCy/apcTBa, MHOCTPAHHOMY (PM3HUECKOMY JIUIY WIIM HHOCTPAHHOMY IOPUINYECKOMY JIHILY.

1.5. O6pa3zoBarenbHas OpraHu3aiys Kak ornepaTop NepCcoHaIbHBIX TaHHBIX — 00s3aHa:

1.5.1. Cobmrogate KOH(UIESHIUAIBHOCTh MEPCOHANBHBIX JaHHBIX, 4 WMEHHO HE
pacmpocTpaHaTh MEePCOHANbHBIC JaHHbIE U HE IMepelaBaTh UX TPETbUM JHUIaM 0e3 coriacus
CyObeKTa TMEpPCOHAIbHBIX MaHHBIX MM €ro 3aKOHHOTO MpPEJICTaBUTENS, €CId HHOe He
MPEeTYyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. ObecnieunTh cyObeKTaM MEePCOHANBHBIX JaHHBIX, UX 3aKOHHBIM IPEICTaBUTEIISIM
BO3MOKHOCTh O3HAaKOMJIGHHSI C JIOKYMEHTaMH U MaTepualaMi, COJACpKalIUMH HX
NepCOHaIbHbIE JJaHHBIE, ECIIM NHOE HE MPEAYCMOTPEHO 3aKOHOAATEIHLCTBOM.

1.5.3. Pa3bpacHATH cyObEeKTaM MEepCOHABHBIX JAHHBIX, UX 3aKOHHBIM IPEJICTaBUTEISIM
IOpUINYECKHE MTOCIEACTBUS 0TKa3a MPe0CTaBUTh IEPCOHAIbHBIE JaHHbIE.

1.5.4. bnoxkupoBaTb WIM YJaJIATh HENPAaBOMEPHO oOpabaTbiBacMble, HETOYHBIE
NepcoHasIbHbIe JaHHbIE JTM00 00ecneYuTh UX OJIOKUPOBAHKE UITU yJIaJICHHE.

1.5.5. TIlpekpatute 00paOOTKYy H YHHMUYTOXUTH IEPCOHAIbHBIE JaHHBIE JHOO
o0ecrnieuuTh MpeKpameHne oOpabOTKM U YHUYTOKEHHE TePCOHANBHBIX JAaHHBIX TIpU
JOCTIKCHHUH 1SN UX 00pabOTKH.

1.5.6. IIpexpatuth 00pabOTKy MEPCOHATBHBIX JAHHBIX WJIM 00ECTIEYUTh MpeKpalieHue
00pabOTKH TMEepPCOHAJBHBIX JAHHBIX B CIy4yae OT3bIBa CYOBEKTOM NEPCOHAJBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy ero nepCcoHaIbHBIX JAHHBIX, €CJIM MHOE HE TIPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOM KOTOPOT0, BBITOAOINPHOOpETAaTEeNIeM WM TOpPYUYUTEIeM, MO KOTOPOMY SBISETCA
CyObEKT TMEepCOHAIbHBIX JMJAaHHBIX, HWJIM HMHBIM coryameHueM wMexnay OoOpa3oBaTtenbHOU
OpraHu3aluyu U CYOBEKTOM MEPCOHAIBHBIX TaHHBIX.

1.6. OGpazoBarenbHas opraHu3aIys BIIpaBe:

1.6.1. Ucnonb30BaTh MepcoOHAbHBIE JaHHbIE CYyOBEKTOB MEPCOHATBHBIX JaHHBIX O€3
UX COIJIacus B CIy4asix, IPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.2. TlpengocraBisTh MepCOHANIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX
TPETHUM JIUIAM B CIIy4asiX, Pe1yCMOTPEHHBIX 3aKOHOAATEILCTBOM.



1.6.3. Ilopyunts 00pabOTKY NEPCOHAIBHBIX JAHHBIX JPYrOMYy JHMIy C COIJIACUs
CyObEKTa NEPCOHANBHBIX JTAHHBIX, €CJIM MHOE HE INPEeIyCMOTpPEHO (helepanbHbIM 3aKOHOM, Ha
OCHOBAHHMH 3aKJIOYaeMOT0 C 3THUM JMIIOM A0roBopa. JIumo, ocymecTsisiomee 00paboTKy
MEPCOHAIBHBIX JTAHHBIX MO nopydyeHuto OOpa3oBaTebHON OpraHu3anuu, 00s3aH0 cOOII0AATh
OPUHIUIBl U TpaBuia 0OpabOTKHM NEPCOHAIBHBIX JAaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM,
co0ut01aTh KOH(PHUIEHIIMAIBHOCTD MEPCOHANIBHBIX JAHHBIX, IPUHUMATh HEOOXOIUMBIE MEpHI,
HaTpaBJICHHBIC Ha 00ECTICUeHUE BBHITTOTHEHHSI 00sI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKM, COBEpIICHHOJIETHHE OOy4arolmuecs, pPOAMUTENN (3aKOHHBIE
NpPEJCTaBUTENIM) HECOBEPIICHHOJETHUX OOydJalolmuxcs, HWHblE CYOBEKThl IE€PCOHAIBHBIX
JaHHBIX (J1a1ee — CyOBbEKThI IEPCOHABHBIX JaHHBIX) 00S3aHBbI:

1.7.1. B cay4dasx, MNOpeayCMOTPEHHBIX 3aKOHOJATEIILCTBOM, MPEIOCTABISAThH
OO0pa3zoBaTenpHON OpraHU3aluy JOCTOBEPHBIE IEPCOHAIBHBIE TaHHBIE.

1.7.2. Ilpu wu3MEHEHMHM TNEPCOHAIBHBIX JAaHHBIX, OOHAPY)KEHHWU OMIMOOK WU
HETOYHOCTEH B HUX HE3aMEIJTUTEIBHO co001aTh 00 3ToM OOpa3oBaTeIbHON OpraHU3aIHH.

1.8. CyOBeKThI mepCOHANbHBIX TAHHBIX BIIPaBE:

1.8.1. IlonmyuaTs uH(pOpMaIMIO, Kacarollylocs OOpabOTKH CBOMX IE€PCOHAIBHBIX
JaHHBIX, KPOME CITy4aeB, KOT/Ia TAKOW OCTYN OrpaHuueH (enepaTbHbIMA 3aKOHAMH.

1.8.2. TpeboBath oT OOpa3oBaTENbHON OpraHM3allMM YTOYHHUTH MEPCOHAIbHbBIE
JaHHble, OJIOKUPOBAaTh HMX WJIM YHUYTOXKHUTb, €CIM MEPCOHAJIbHBIE JaHHbIE SBISIOTCS
HEMOJHBIMHU, YCTapeBIIMMH, HETOYHBIMM, HE3aKOHHO TOJIYYEHHBIMH WIH HE SBISIOTCA
HEO0OXOIMMBIMU J1JIs1 3asIBJICHHOM 1€ 00paOOTKH.

1.8.3. JlomonHUTh NepCcOHAJIbHBIE JAaHHBIE OIIEHOYHOI'O XapakTepa 3asBICHHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSL.

1.8.4. OGxanoBarp aeiictBus unu OesneiictBue OOpazoBaTeIbHOM OpraHU3aluu B
YIIOJTHOMOYEHHOM OpTaHe I10 3aIIUTe MPpaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX WIH B CyZAcOHOM
TOpSIZIKE.

2. [IpaBoBbIe OCHOBAHMS 00Pa0OTKH MEPCOHAIbHBIX TaHHBIX

2.1. IlpaBoBBIMH  OCHOBaHHSMH  OOpaOOTKH  TIEPCOHAIBHBIX  JAaHHBIX B
OOpa3oBaTenbHONH OpraHW3allMK SIBISIOTCS YCTaB M HOPMATHUBHBIC TPABOBBIC AaKThI, IS
WCIIOJHEHUsI KOTOPBIX U B COOTBETCTBUU C KOTOphIMH (Opa3oBarenbHas OpraHu3alus
OCYIIECTBJIIET 00paOOTKY NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE:

— TpynoBoil KoJE€KC, WHbIE HOPMATHUBHBIE MPABOBBIC AKTHI, COJEPXKAIIAE HOPMBI
TPYAOBOTO IPABA;

— Bro1KeTHBIN KOJEKC;

— HanoroBelil KOJEKC;

— I'paxxnanckuii Kozekc;

— CeMelHbBIN KOJEKC;

— 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparun» u
MIPUHSATHIE B COOTBETCTBUM C HUM HOPMAaTHUBHBIE MPABOBBIE AKTHI;

— COLMAIIBHOE, IEHCHOHHOE U CTPaXxOBOE 3aKOHO1aTeNIbcTBO Poccuiickoint denepannu;

- 3aKOHOJATENIbCTBO B cdepe 0e30MacHOCTH, B TOM UHUCIE aHTUTESPPOPUCTUUECKOU
3aIIMIICHHOCTH.

2.2. IlpaBoBbIMH  OCHOBaHUSMH OOpPaOOTKM  TMEPCOHANBHBIX  JAHHBIX B
OO0pa3oBaTenbHON OpraHU3AIlMU TAaKXE SBISIOTCS JOTOBOPHI C (PU3MUECKUMHU JIMIIAMU,
3asBIeHUs (COTJiacus, TOBEPEHHOCTH) YYalllMXCS W POAUTENel (3aKOHHBIX IMPEJACTaBUTEIICH)
HECOBEPIIEHHOJIETHUX YYAIIUXCs, COTJIachs Ha 00pabOTKY NMepCOHAIBHBIX TaHHBIX.



3. llesqin 06padOTKH NEPCOHATBHBIX JAHHBIX, HX KATETOPUHU U NepeYeHb, KATETOpHH
Cy0beKTOB, IEPCOHAIbHBIE JAHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0bI, CPOKHU UX
00pa0oTKH M XpaHEHUsl, MOPSAO0K YHUUTOKEHHUS MEePCOHATBHBIX TAaHHbBIX

1. Leab 00padoTKu: opraHu3anus 00pa3oBaTeIbHOM 1eATeJIbHOCTH M0 00Pa30BaTeJIbHbIM
MporpaMMaM HA4YaJbHOI0 0011ero, 0CHOBHOI'0 0011ero U cpeiHero oo1ero oopazoBaHus,
JAOMOJHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrPAMMaM

Kareropun [lepconanbHbie JaHHBIC CnenuanbHbie buomerpuueck
JTAHHBIX JTAaHHbIE ue
NIEPCOHATBHBIE
JTAaHHBIE
[Tepeuenn o hamMuIIHs, UMS1, OTYECTBO; CaeneHus o Jlannbie
JAHHBIX e 1107T; COCTOSIHUU U300paKeHHS
e TPaXIaHCTBO; 3JI0POBbBSI JINIIA,
e IaTa U MECTO POXKICHUS; MOJTyYEHHBIE C
e m3o0pakenue (pororpadusi, BUILO); TIOMOIIIBIO
e NTaCMIOPTHBIE JAHHBIE; doro-
e JAHHBIC CBUICTEIHCTBA O POXKICHHM; BUJICO
e aJIPEC PETHCTPALINH 110 MECTY JKUTEIILCTBA, YCTPOMCTB,
e anpec GaKTUYECKOTO MPOKUBAHHUS; TI03BOJISFOIIINE
e KOHTAKTHBIE JTAaHHBIE, YCTaHOBUTH
e HHIUBUyaTbHBIN HOMEp JMYHOCTh
HAJIOTOTLIATENIbIINKA; cyObekTa
e CTPAXOBOW HOMEP  HMHJIWBHIYaJTHHOTO MePCOHATBHBIX
muneBoro cueta (CHUJIC); JTAHHBIX
e CBEJICHHS 00 yCIIE€BAEMOCTH
oOyJaromierocs ¥ Ipyrue CBeJICHHUs,
oOpa3zyromuecs B MPOIECCe peamu3alun
00pa30BaTeNbHOM POrpaMMBl;
e HHBIC ITEPCOHABHBIC TAHHBIC,
MPEIOCTABIIIEMbIC (PU3NICCKUMU JIHIIAMH,
HEOOXOaUMBbIE  JUISL  3aKIIOYEHUs U
UCTIOJTHEHUS  JIOTOBOPOB,  HCITOJIHCHUS
HOpPM  3aKOHOJaTenbcTBA B cepe
00pazoBaHus
Kareropun  |OOyuatomuecs, UX poAUTENH (3aKOHHBIC TPEICTABUTEIH )
CyOBEKTOB
CrocoOs1 ABTOMaTH3MpOoBaHHast 00paboTKa 1 0e3 Cpe/ICTB aBTOMATHU3AIINH, B TOM YHCJIE:
00paboTKn *  MOJYYCHHE MEPCOHATBHBIX JIAHHBIX B YCTHOM U MUCEMEHHOM (hopme
HEMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
* BHECCHHUS NMEPCOHATBHBIX JAHHBIX B KYPHAIIBI, peeCTPhl M HH()OPMAIIMOHHBIC
CUCTEeMBI U TOKyMeHThl OOpa3oBaTeIbHON OpraHu3aluu
Cpoxknu B Teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOTrPaMMBI
00paboTKH
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIeN B 3aBUCUMOCTH OT TUTIA
XpaHCHHUS JIOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHAILHBIC TAHHBIC
[Nopsinok B coorBerctBumn ¢ Ilopsaxkom yHUYTOXKEHHS U OOE3MTMUYMBAHUS TEPCOHATIBHBIX|
YHUUYTOXKEHUS | NaHHBIX [1IK0/bI B 3aBUCHMOCTH OT TUIIA HOCUTEJIS IEPCOHATBHBIX JTaHHBIX




2. lleab 00padoTKH: BHINOJIHEeHH QYHKIMIA U MOJTHOMOYMI padoToaaresisi B TPYA0BbIX
OTHOLUICHHSX, B TOM YHcJIe 00S3aHHOCTel 10 OXpaHe Tpyaa

Kareropuun IlepconasibHBIE TaHHBIE CriennanbpHele buomerprueckue
JAHHBIX MepPCOHAIbHBIE NepcoHaAJIbHbIE
JTAaHHbIE JTAHHBIE
[Tepeuenn o haMuIIHs, UMS1, OTYECTBO; CBemeHuss o Jlannbie
JAHHBIX e 11071, COCTOSTHUH U300paKEHHS
e IPaX/1aHCTBO; 3]I0pOBbSI; Ju1Ia,
e JIaTa U MECTO POKICHHUS; Ceenenust 00 MOJIyYeHHBIE  C
e m300paxxenue (pororpadus); OTCYTCTBUH MOMOIIBIO (OTO-
e MACTIOPTHBIC JAHHBIE; CYJIMMOCTH BUJICO
e aJIpeC PETUCTPALIUU 110 MECTY YCTPOMCTB,
JKUTEIIbCTBA; MO3BOJISIOIINE
e anpec GaKTUYECKOTO MPOKUBAHHUS, YCTaHOBUTH
e KOHTAKTHBIC JIAHHBIC; JIMYHOCTD
e UHJIUBUyalbHBIA HOMEP cyObekTa
HAJIOTOTLIATEIbIINKA; MEPCOHATBHBIX
e CTPaxOBOM HOMEpP MHAWBUIYaTHLHOTO JTAHHBIX
muneBoro cueta (CHUJIC);
e CBEJICHHS 00 00pa3oBaHMH,
KBt (pUKauK, TpodhecCHOHATHLHOU
MOJITOTOBKE U TOBBIIIICHUH
KB (P UKAIIAH;
e cEMEHHOE MOJIOXKEHUE, HATU4Ke JIeTel,
POJCTBEHHBIE CBSI3H;
e CBEJICHUS O TPYJIOBOM JESATENbHOCTH, B
TOM YHCJIC HAJTUYHE MOOIIPEHUH,
HarpaxJaeHud ¥ (WIM) AUCHUILTHHAPHBIX
B3BICKaHUI;
e JaHHBIE O PETUCTpPALIUU Opakxa;
e CBEJICHHSI O BOMHCKOM Y4YETE;
e CBEJICHUS 00 MHBATUIHOCTY;
e CBEJICHHS 00 yJIep>KaHUU aJITMMEHTOB;
e CBEJICHUS O JI0XO/I€ C MPEbIAYIIETO
MecTa paboThI;
e UHBIE€ IEPCOHATILHBIE JIAHHBIE,
MPEIOCTABIIIEMbIE paboTHUKaMU B
COOTBETCTBUU C TPEeOOBAHHUSIMH TPYHAOBOTO
3aKOHOJIATEIhCTBA
Kareropuun PaGoTHuKY, KaHTUAATHI HA pabOTy (COMCKATEINN)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAasA 00paboTKa U 0€3 CPEeICTB aBTOMATU3AIIUN, B TOM YHCIIE:
00paboTKH e MOJTY4CHHUE TIEPCOHANIBHBIX JaHHBIX B YCTHOW M MUCbMEHHOU (opme
HEIMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;
e BHECEHHS NIEPCOHANIBHBIX JAHHBIX B XKYPHAIbI, PeeCTPbl U HHPOPMAIIMOHHBIE
CHCTEMBI M IOKYMEHTHI 00pa30BaTeIbHON OpraHU3aIuu
Cpoku B Tedyenue cpoka meucTBUSA TPYAOBOro Aorosopa. s KaHAMAATOB — B TEUEHUE
00paboTKH CpoKa, He0OXOIUMOTO ISl PACCMOTPEHUS KaHAUIATYPHI U 3aKITIOYCHUS TPYIOBOTO

J0TOBOpa




Cpoku B teueHune cpoka, yCTaHOBJICHHOI'O HOMEHKJIATYpOM JENl B 3aBUCUMOCTH OT THUIIA

XpaHEHUs JOKYMEHTA, B KOTOPOM COJIEPKATCS IIEPCOHAIBHBIE IaHHbIE, B TOM YHCIIE B
cocTaBe JIMYHBIX aea — 50 set

Iopsan B cootBerctBuM ¢ IlopsakoM YHMYTOXKEHHS M OOE3TMYMBAHUS TEPCOHATBHBIX

OK nanHbix OOpa3oBaTeNbHONW OpraHW3allMd B 3aBUCUMOCTH OT THIIA HOCHTEIS

YHHUUTO IIEPCOHANIBHBIX JTAHHBIX

KEHUS

3. lleab 00padoTkM: peasm3anus rpaxaaHCKO-NPaBOBbIX 10r0BOPOB, CTOPOHON,
BbITOI0NIPHOOpeTaTe/ieM WIN MoJIydyaTejieM KOTOPbIX siBJsieTcs: O0pa3oBaTrejibHast

opraHu3anusi

Kareropuu nanHbix

IIepcoHanbHbIe JaHHBIE

[Tepeuens naHHBIX

o (hammiTust, IMsI, OTYECTBO;

e MACTIOPTHBIC JJAHHBIE;

e anipec peructpanuu u (Wwin) GaKTHISCKOro MPOKUBAHUS;

e KOHTAKTHBIE JTAaHHBIE,

o UHIMBUAYaJIbHBII HOMEP HAJIOTOIUIATENbIINKA;

e HOMEP PACYETHOIO CUETa;

e HOMep OaHKOBCKOM KapThl;

e MHbIEC IEPCOHANIbHBIE JJAaHHBIE, TPEIOCTABIIEMbIE (PU3NUECKIUMHU
JTUI[AMH, HEOOXOTUMBIC IS 3aKTFOUCHUS U UCTIOTHCHHUS
JIOTOBOPOB

Kareropuu cy0bekToB

KonTpareHTsl, mapTHepbl, CTOPOHBI IOTOBOPA

Crnioco6b1 06paboTKH

ABTOMaTH3UPOBaHHAs 00pabOTKa 1 O€3 CPECTB aBTOMATU3allMH, B TOM
yHcoe:
e MIOJTyYEHNE IEPCOHATIBHBIX JJAHHBIX B YCTHOW M MUCbMEHHOMN
(dopMe HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHUS IEPCOHATLHBIX JAHHBIX B )KYpPHAJIbI, PEECTPHI U
nH(OPMaIMOHHBIE CHCTEMBI B TOKYMEHTHI L1Ikomb

Cpoxu 006paboTku

B Tedenue cpoka, HEOOXOIUMOTO TSl HCTIOTHEHHS 3aKJIFOUCHHOTO
JIOTOBOpa

Cpoxu xpaHeHus

B Teuenue CpOKa, YCTAHOBJICHHOI'O HOMeHKHaTypOﬁ A€ B 3aBUCHUMOCTHU OT
TUIIa JOKYMEHTA, B KOTOPOM COACPIKATCS NICPCOHAIIbHBIC NAHHLIC

[Topsmox
YHUYTOXKECHHUS

B cootBerctBum ¢ I[lopsakoM yYHUYTOXEHHS ©  00€3TMYUBAHUS
MePCOHABHBIX MaHHBIX OOpa3oBaTEeNIbHONW OpPraHW3allid B 3aBUCUMOCTHU
OT TUIIA HOCUTEJIS IEPCOHAIBHBIX TAHHBIX

4. llesab 00padoTKu: odecnedyeHue 6€30NMACHOCTH

Kareropun nanubrx

[TepcoHanbHbIe JaHHBIE

[Tepeuens maHHBIX

o haMuIIHsl, UMSI, OTYECTBO;

e MACTIOPTHBIC JJAHHBIE;

e anipec peructpanuu u (win) GakTHIeCKOro MPOKUBAHUS;
e KOHTAKTHBIC JAHHBIC

Kareropuu cy0ObeKkTOB

PaboTauku O6pazoBaTeIbHON OpraHU3auu
OOyuarompiecss 00pa3oBaTeNbHOW OpTraHU3allUd U UX
(3aKOHHBIE MPEJICTABUTEIIH )

[TocetuTenu oOpa3oBaTeNbHON OpraHu3aIin

poaurenu




Crioco0Ob1 06paboTKH | ABTOMaTU3MpOBaHHas 00paboTka M 0e3 CpPeiCTB aBTOMATHU3AllUU, B TOM

quCIie:

e IOJyYEHHE TIEPCOHAIBHBIX JaHHBIX B YCTHOW M HHCBMEHHOW (opme
HETOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;

e BHCCEHHMSI IEPCOHATBHBIX JAHHBIX B  JKypHAJbl, pEECTpl U
UHPOPMALIMOHHBIE  CHUCTEMBI W JIOKyMeHTHl  (OOpa3oBarenbHOM
OpraHu3aluH

Cpoku 00paboTku B Teuenne nepuoa HaXOXKJICHHS TOCETUTENS HA TEPPUTOPHH
OO6pazoBarenbHON OpraHU3aIluy

Cpoku xpaHeHus B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH /1€ B 3aBUCUMOCTH OT
TUIIA JIOKyMEHTa, B KOTOPOM COJEP)KaTCsl IIEpCOHANIbHbIE JaHHbIE, B TOM
yrciae MUHUMYM 30 THEH B OTHOLICHUH 3auceii KaMep BUACOHAOTIOIeHUS

[Topsmox B coorBerctBum ¢ llopsaxkom yHUYTOXKEHMST M 00€3IMYUBAHUSA
YHUYTOKCHHUS IIEPCOHANBHBIX JAaHHBIX IlIKOJBI B 3aBUCUMOCTH OT THIIA HOCHUTEI
NIEPCOHAJIBHBIX JAHHBIX

4. llopsaaok M ycj10BUSI 00padOTKH NMEePCOHAJBHBIX JaHHBIX

4.1. Obpa3oBaTenbHasi OpraHU3alUs OCYIIECTBISIET COOp, 3aMUCh, CUCTEMATH3AIINIO,
HaKOIUIEHHE, XpaHEeHHEe, YTOUHEHHE (OOHOBJIEHNE, U3MEHEHNUE), U3BJICYCHHE, UCIIOJIb30BaHHE,
nepenayy (pacmpocTpaHEeHHe, MpeJAOoCTaBIeHUE, JIOCTYI), O0e3NWYMBaHUE, OJIOKMPOBAHHE,
yllaJeHue U YHUITOKEHUE TIePCOHANBHBIX TAHHBIX.

4.2. I[lonydeHne nepcoHaIbHbIX JaHHBIX:

4.2.1. Bce mepconanbHble aaHHble OOpa3oBaTeiibHas OpraHU3AlMS TOJIY4YaeT OT
CyObeKTa NEepCOHANBHBIX JAHHBIX, @ B CIy4asX, KOrja CyOBEKT MEepPCOHANbHBIX JaHHBIX
HECOBEPILIEHHOJIETHUH, — OT €ro poauTeNel (3aKOHHBIX MpeACTaBUTeNEel) T1M00, eciau CyOBbeKT
MEePCOHAIBHBIX JAHHBIX JIOCTHUT Bo3pacTa 14 net, ¢ ux cornacus.

B ciygae, korga cyObeKT NepCOHANBHBIX TAHHBIX — (PU3UYECKOE JIMII0, YKA3aHHOE B
3asBICHUSIX  (COTJIACHAX, JOBEPEHHOCTSX) OOydJarommxcs W poauTenedl  (3aKOHHBIX
MpeAcTaBUTENe) HECOBEPIICHHOJIETHUX oOydaronuxcs, OOpa3oBaTenbHasi OpraHU3aIus
BIIpaBe IOJIYUYUTh MEPCOHAIBbHBIC JAHHBIE TAKOro (hPU3MUECKOTO JHUIa OT O0YYaroIIUXCs, UX
poauTenen (3aKOHHBIX NMPECTABUTEIIEH).

4.3. O6paboTKa NepPCOHAIBHBIX JTAHHBIX:

4.3.1. OGpazoBarenbHas opraHuszaius oOpalaThIBaeT MEpPCOHAIbHbIE [aHHBIC B
CJIEIYIOIIMX CIIydasix:

— CyOBEKT MepCOHANBHBIX TAHHBIX J1aJl COrjlachue Ha 00pabOTKy CBOMX MEPCOHATBHBIX
JTAaHHBIX;

— 00paboTKa IepCOHANBHBIX JAHHBIX HE00X01MMa 1l BhinosiHeHus: OOpazoBaTeIbHOM
OpPraHM3allii BO3JIOKEHHBIX HAa HEro 3aKOHOJATEeNbCTBOM (DYHKUMH, TOJIHOMOYHHA U
00s3aHHOCTEN;

— TIepCOHANIbHBIE TAHHbIE SBISIOTCSA 00ILE0CTYTHBIMU.

4.3.2. OOpa3oBartenbHasi OpraHu3aius 00padaTbIBaeT MEPCOHANbHBIC JaHHbIE!

— 0e3 NCIOIB30BaHMsI CPE/ICTB aBTOMATU3AINY;

— C HCMOJb30BaHUEM CPEJICTB aBTOMATH3allUM B MporpaMmax U WH(OPMAIMOHHBIX
cucremax: «1C: 3apmnata u kaape», «ETUCCO», «InextpoHHoe odpa3oBanue PecmyOnuku
Kapenusa».

4.3.3. O6pa3oBarenbHas opraHu3aius o0padaTbiBaeT NepCoOHANbHbBIE JAHHBIE B CPOKU:

— HEeO0OXOJUMBIE Vsl TOCTHXKEHHUSI 11eJielt 00paboTKU MepPCOHAIbHBIX JaHHbIX;

—  OINpEJEJICHHbIE 3aKOHOAATENbCTBOM JUIsl OOpaOOTKM  OTAENBHBIX  BHJIOB
MEPCOHANBHBIX TAHHBIX;



— YKa3aHHbIE B COTJIaCUM CyObEKTa MePCOHANbHBIX JaHHBIX.

4.4. XpaHeHre IepCOHATIbHBIX JaHHBIX:

4.4.1. OOpazoBareibHasi OpraHU3alldsg XPAaHUT IEPCOHAJBHBIE JAHHBIE B TEUEHUE
CpOKa, HEOOXOAMMOIO JUIsl AOCTHMKEHHS Lened ux oOpabdOTKH, a JTOKYMEHTBHI, COJEpKallne
IepCOHAJbHBIE JIaHHBIE, — B TEUYEHHE CPOKAa XPaHEHUS JOKYMEHTOB, IPEIyCMOTPEHHOIO
HOMEHKJIATYPOH J1e]1, C yYETOM apXUBHBIX CPOKOB XpaHEHHUS.

4.4.2. IlepcoHasibHbIE JaHHBIE, 3a)UKCUPOBAHHBIE HA OYMaKHBIX HOCUTEISAX, XPAHATCS
B 3aIIUpaeMBbIX IIKadax JnOO B 3alIUPaeMbIX OMEIIEHHUAX, TOCTYI K KOTOPBIM OTPaHUYEH.

4.4.3. IlepconanpHble aaHHBIE, OOpabaThIBacéMble C HCIOJIb30BAaHHUEM CPEJACTB
aBTOMATHU3allMU, XPAHATCA B TMOPSJKE W HA YCIOBHUSAX, KOTOPBIE OINpEAENseT IOJIUTHKA
0€30MaCHOCTH JIaHHBIX CPEACTB aBTOMATU3ALINH.

4.4.4. IIpu aBTOMaTU3UPOBAaHHON 00pPaOOTKE NEPCOHATIBHBIX JAHHBIX HE JOIyCcKaeTcs
XpaHEHHE M pa3MelleHHe JTOKYMEHTOB, COJEpKallUX IEPCOHAIbHBbIE JaHHBIE, B OTKPBITHIX
ANEKTPOHHBIX Katajorax ((haiaooOMeHHUKaxX) HHPOPMAITUOHHBIX CUCTEM.

4.5. IlpekpaiieHre 00padbOTKU MEPCOHATBHBIX JaHHBIX:

4.5.1. Jluma, oTBeTCTBEHHBIE 3a 00paOOTKYy NEPCOHAIBHBIX JIAHHBIX B
OO6pa3oBaTenbHON OpraHU3aIlvy, TPEKPaIal0T UX 00padaThIBaTh B CICIYIONIUX CIyYasX:

— JIOCTUTHYTHI LIeJIH 00pabOTKU NEPCOHANBHBIX TaHHBIX;

— MCTEK CPOK JIeMCTBUSA coriacus Ha 00pabOoTKy MepCOHANbHBIX JaHHbIX;

— OTO3BaHO coryacue Ha 00paboOTKy MEePCOHABHBIX JaHHBIX;

— 00paboTKa NepCOHANBHBIX JaHHBIX HEIIPABOMEPHA.

4.6. Ilepenaya nepcoHaNbHbBIX JAHHBIX:

4.6.1. OOpazoBaTtenpHas opraHuzanus oOecrnedynBaeT KOH(UACHLIUAIBHOCTD
MEPCOHATLHBIX TaHHBIX.

4.6.2. OOpa3oBaTenbHasi OpraHU3aIUs TEpPeaacT IMEePCOHATbHBIC JaHHBIE TPETHUM
JIMIAM B CJIEIYIOMUX CAydasx:

— CyOBEKT NePCOHAIBHBIX IAHHBIX JIaJl COTJIacHe Ha Mepeiady CBOMX JIaHHBIX;

— HiepeaTh JaHHbIE HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA
B paMKax yCTaHOBJICHHOW MPOIETYpHI.

4.6.3. O6pa3zoBaTelibHasE OpraHU3alMs HE OCYIIECTBISET TPAHCTPAaHUYHYIO Tepeaavy
MEPCOHATBHBIX TaHHBIX.

4.7. OOpazoBaTelbHasl OpraHu3alUsi MPUHUMAET HEOOXOJHWMBbIE IPaBOBbBIE,
OpPraHM3allMOHHbIE W TEXHUYECKHWE Mephl /s 3alllUThl TMEpPCOHAJBHBIX JAHHBIX OT
HEMPaBOMEPHOTO WJIH CIy4ailHOTO AOCTYIA K HUM, YHUUTOXKEHUS, U3MEHEHUs1, OJIOKMPOBaHMS,
KOMMPOBAHUSI, TPEJOCTABICHUS, PACHPOCTPAHECHUS, a TaKXKE OT HHBIX HEMPaBOMEPHBIX
JeMCTBUN B OTHOIICHUH MEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

— WU3JaeT JIOKAJbHbIE HOPMATUBHBIE AaKTBl, pErVIAMEHTHpYIOIHE 00paboTKy
MEPCOHATLHBIX TAHHBIX;

— Ha3HayaeT OTBETCTBEHHOTO 32 OpraHU3alni0 00pabOTKHN MEPCOHAIBHBIX TAHHBIX;

— OMpeeNseT CIUCOK JIMII, TONYIICHHBIX K 00paboTKe MepCoHaNbHbBIX JaHHbIX;

— 3HAKOMHT PabOTHHKOB, OCYIIECTBISIONIMX OOpaOOTKY MEPCOHANBHBIX JAHHBIX, C
MOJIOXKEHUSIMU 3aKOHO/IaTEIbCTBA O MEPCOHANBHBIX JaHHBIX, B TOM YHCIIEe ¢ TpeOOBaHUSIMU K
3aIIUTE EPCOHATBHBIX JTaHHBIX.

5. Aktyanu3aunus, UCIIPaBJIeHHE, YIAJeHHEe H YHUYTOKEHHE NIEPCOHAIBHBIX JAHHBIX,
OTBEThI HA 3aMPOCHI CYyObEKTOB MEPCOHAIbHBIX TaHHBIX
5.1. B cnyuae mpenoctaBiieHus CyOBEKTOM TEPCOHATBHBIX JIAHHBIX, €T0 3aKOHHBIM
npejactaBuTeneM (aKTOB O HEMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
NOJyYEHHBIX TEepCOHAIBHBIX JaHHbIX (OOpa3oBarenbHas OpraHu3alusi akKTyaJu3HpyeT,
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UCIpaBIsieT, OJOKUPYET, yAalseT WM YHUUYTOXKAeT UX M YBEJOMJISIET O CBOMX JEHCTBHAX
CyObEKTa EPCOHANIbHBIX JaHHBIX.

5.2. Ilpu noctukeHuu 1enel oOpabOTKM MEPCOHAIBHBIX JAHHBIX, a TAKXKE B CiIydae
OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JaHHBIX COINIACHs Ha 00pabOTKY NEPCOHANBbHBIX JAaHHBIX
NIepCOHAJIbHBIE JJAHHBIE MOJIEKAT YHUUTOKEHUIO, €CJIM MHOE HE MPEAyCMOTPEHO JOTOBOPOM,
CTOPOHOW, mojay4areneM (BbIrofonpuoOperareneM) MO KOTOPOMY SIBISIETCS  CYOBEKT
MEPCOHATIBHBIX JTAHHBIX.

5.3. Pemenne 06 yHUUTOXKEHUN JOKYMEHTOB (HOCUTENEH) C IEPCOHATIbHBIMU TAHHBIMU
NPUHUMAEeT KOMHCCHs, COCTaB KOTOPOM  YTBEpXKAAeTCs MPUKA30M  PYKOBOJIUTEIS
OOpa3oBarenpHas OpraHU3aLus.

5.4. JlIokyMeHThI (HOCUTENH), COAEPIKAIIME IEPCOHANIbHBIE TAHHBIE, YHUUYTOKAIOTCS 1O
aKTy O BBIJICJIEHUH JOKYMEHTOB K YHUUTOKEHHI0. DaKT YHUUTOXKEHUS IEPCOHATIBHBIX TaHHBIX
MOJTBEPKAACTCS aKTOM 00 YHHUTOXKEHUHU TOKYMEHTOB (HOCHUTENEH), MOANUCAHHBIM YJIeHAMU
KOMHCCHH.

5.5. YHUUTOXEHUE JOKYMEHTOB (HOCUTEINE), COAEpKALUX MIEPCOHANbHbIE TaHHBIE,
MIPOU3BOANUTCS MYTEM COXOKEHUS, IPoOsIeHUs (M3MENbUEHUs ), XUMUUECKOT0 pas3yiokenus. s
YHUUTOXEHHS] OyMaKHBIX TOKYMEHTOB MOKET ObITh UCIOJB30BaH LIPEIEP.

5.6. IlepcoHanbHblE HaHHBIE HAa DJJEKTPOHHBIX HOCUTEIAX YHHUYTOXKAIOTCS ITyTEM
CTHpaHUsI UM POpPMATUPOBAHUS HOCUTEIIS.

5.7. Ilo 3ampocy cyOBbeKTa epcoOHaNbHbIX JAHHBIX WM €r0 3aKOHHOTO MpeICTaBUTeNs
OO6pa3zoBarenbHas OpraHu3aius cooomaeT eMy nHpopMairio 00 00paboTKe ero NepCoOHaTbHBIX
JaHHBIX.



		2025-12-19T14:45:01+0300
	Кузьмина Марина Николаевна




